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Welcome 

Dear Student,

On behalf of the governors, staff and students at The Philip Morant School & College, we should 
ike to thank you for choosing our school and extend a warm welcome to you and your family.  

Our teaching and support staff are committed to your education and personal development. We 
want you to thrive at school. However, we need you to work with us in our shared ambition for 
you to ‘beat your previous best’ and be successful. At Philip Morant, we want you to live our 
values of ‘Aspiration, Success and Kindness’. These three words encapsulate our community, 
and everything that we do day in, day out at school. The key way to work with us is to base your 
approach to all aspects of school life on three key things:
 
• Be READY
• Be RESPECTFUL
• Be SAFE
 
If you follow these basic rules – being ready to work, respecting everyone in our community and 
keeping yourselves and everyone else safe, you will undoubtedly achieve great things throughout 
your time at  Philip Morant and on into your future.

This booklet contains the information you need in order to be ready for September. We look forward 
to working with you and hearing about your achievements whether that’s in the classroom, on a 
pitch or stage, or outside of school.  

Mrs Neill                                   Mr Holder
Head of School                           Executive Head Teacher



Communication with the School 

There may be times when you need to contact the school to discuss your child’s progress or well-
being. We are more than happy to help. 

Whilst at Philip Morant, your child will be placed in a tutor group, which is part of the school’s 
‘House’ system and Year system; essentially, these are smaller communities within the school.  
All of Year 7 will be based in one block of the school for tutor time.

Your son or daughter has a tutor who will register him / her, deliver PSHE and be your first point 
of contact for everyday issues, such as a note from home to explain why your child is wearing 
incorrect uniform for the day. Should you wish to contact the school’s pastoral team, you can 
either telephone the school or email your child’s Head of Year or Year Manager directly. (Email 
addresses are available on the school’s website.) 

Year Managers also handle your safeguarding concerns or they can be emailed to safeguarding@
pmsc.school

Should you wish to discuss your child’s attendance, please contact Mrs Roast (Attendance Officer) 
on 01206 545222 (Option 1). 

Your son or daughter will receive three academic reports during the year, as well as there being an 
opportunity to meet with staff during a Parents’ Evening; however, there may be times when you 
wish to discuss your child’s progress during the year. In the first instance, you should contact your 
child’s subject teacher as they may be best placed to deal with the issues swiftly. 

If you have a serious concern, you should contact either the Subject Leader or your child’s Head 
of Year or Year Manager.  We will aim to get back to you within 24 hours.
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School Footwear

• Shoes should be plain black leather/leather-look and be securely fastened at all times.
• Footwear should be suitable for everyday wear in the workplace – i.e. an appropriate style that is 

either flat or with a very low heel.
• Trainers may be required for PE, but are not considered to be suitable footwear for the rest of the 

school day.
• Canvas (or similar) shoes are not considered appropriate at any time.
• Leather ‘Converse’ or ‘Vans’ style shoes are not appropriate school shoes.
• In extreme winter conditions (e.g heavy snow/ice) the school will adopt an appropriately relaxed 

attitude towards alternative footwear appropriate to the conditions.

Physical Education Kit

It is essential that students share the responsibility for the safety of all in PE. Wearing the correct kit is  
essential, and PE tops and socks must be bought from the school kit supplier; other additional items 
such as shorts must be plain black.
 
• Sports trainers should be worn for PE to ensure support and cushioning is provided when exercising.
• Trainers must be laced and tied securely. 
• Studded boots and shin pads will also be required for some activities. 
• Gum shields are recommended for rugby. 
• Hair must be tied back and jewellery removed. 

If students are unable to take part in PE, a note must be provided and students should still be ready to  
change for PE in case they have to go out in poor weather.  This will mean they can change into dry 
clothes at the end of the lesson.

Mobile Phones

Research has shown that students in schools that do not allow the use of mobile phones during the  
school day spend significantly more time focused on their studies, as well as engaging more positively 
with their peers.  Therefore the use of mobile phones by students in years 7 to 11 is not allowed 
on the school site. Mobile phones that are brought into school must be switched off and in bags/
pockets throughout the school day. If absolutely necessary students will be able to make contact home 
by going to the Year Office. 

Sdents found using their phones will have their phone confiscated until the end of the school day and a  
sanction may be set. If you need to contact your child at school, please telephone the school number 
and we will get the message to your child. Any portable digital devices are banned from all public 
and school examination rooms under criteria laid down by Examination Boards. Therefore, the school 
strongly recommends that such devices are not brought onto the premises on examination days to avoid 
any potential problems.

If students, do bring mobile phones to school, the school cannot accept financial responsibility  for 
any damage, loss or theft which may occur and responsibility for the phone rests with the student.



School Uniform

Our school uniform helps to create a positive identity for 
students in the school, fostering a sense of belonging and 
purpose. As such, we expect students to maintain the 
highest standards of dress and appearance throughout 
the school day, wearing their uniform correctly and with 
pride. 

Students and parents/carers will be advised regularly of 
the details of the school uniform and are urged to follow 
the spirit as well as the letter of the school uniform rules. 
Parents/carers will be informed well in advance of any 
changes to the uniform list and allowed appropriate time 
to make those changes.

If there is a difficulty (financial or otherwise) in providing 
full, appropriate uniform, please contact the school (Head 
of Year or Year Manager) so that appropriate support 
or alternatives can be arranged. The full uniform list 
including PE Kit is available on the school website.

Due to the current situation we will not be able to hold any in-school 
events for purchasing school uniform. Please follow the link to Anglia 
Sports and Schoolwear Ltd on the school’s website. (School Uniform)

Appropriate Hairstyles

Extreme hair styles are not permitted. Excessive colour, shaved 
designs, excessively short hair and over-long hair extensions are 
considered to be extreme. Hair accessories should be appropriate for 
the professional workplace. For health and safety reasons, long hair 
must be tied back in some curriculum areas such as Science and 
practical lessons.

Make-up & Nail Decoration

Make-up, nail varnish/decoration are strongly discouraged although 
subtle, natural and  minimal make-up and nail decoration will be accepted. False nails, gel nails 
and acrylics are not permitted. Students will be expected to remove their make-up or nail varnish 
where excessive quantities or extreme designs/colours are worn.

Jewellery & Piercings

Students are only allowed to wear a wristwatch, a single unobtrusive ring and a single pair of  ear 
studs (one in each earlobe). Students will be expected to remove any additional items of jewellery, 
including bracelets. Students are not allowed to wear facial piercings at school. Where students 
have chosen (with parental consent) to have their face pierced (nose, lip, eyebrow, upper ear) they 
must wear a clear retainer at school in place of the metal piercing. For health and safety reasons all 
items of jewellery, including watches, must be removed for PE and some other practical activities 
in other curriculum areas (eg. Technology workshops). The school cannot accept responsibility 
for the loss, theft or damage of items of jewellery.



Curriculum 

Our curriculum at Philip Morant School and College is strongly influenced by the work of Martin  
Robinson’s Trivium 21C.  At its core it is about students learning substantive and important facts, having 
the ability to debate and being able to communicate effectively.  The school’s curriculum supports the 
Trust’s key ambition that ‘no child is left behind’ as it is a key driver and guarantor of true equality.  
Embedded in our school ethos and curriculum is the simple question.  Am I better than I was yesterday?

Our curriculum is:

• Ambitious for all pupils
• Coherently planned and sequenced
• Adapted, designed and developed for pupils with SEND
• Broad and Balanced for all pupils

Each department at the Philip Morant School and College will outline the important knowledge that  
the young people should learn during each scheme of learning.  They will use knowledge organisers to 
show what they want students to know and be able to do at certain points. Departments have considered 
carefully the sequencing of lessons to ensure the right thing is taught at the right time.  Moreover, 
departments endeavor to reference learning from other curriculum areas in order to help students join 
up their learning. This will help students to recall knowledge, to cement that knowledge and have an 
understanding of how it knits together in other curriculum areas. 
 

Students in Year 7 will study:

- English
- Maths
- Science (Biology, Chemistry and Physics)
- Technology
- History
- Geography
- Politics, Beliefs and Society
- Computer Science
- French OR Spanish
- Art
- Music
- Drama
- PE

Copies of the units they study throughout Year 7 will be available for you to see online in September,  with 
a section on how you can help at home.



Times of the School Day

8:15 am  Gates Open
8:25 am Gates Close
8:30 am Morning Registration 
8:50 am  Period 1 
9:55 am  Period 2 
10:55 am  Breaktime
11:15 am  Period 3 
12.15 pm  Lunchtime
12:50 pm  Period 4 
1:55 pm  Period 5
2:55 pm End of School

Cashless Catering 

The purchasing of food at either break or lunchtime is only through a cashless system. The school does  
not accept cash. All students will receive a cashless catering card on their first day of school. The card 
will have the school logo, your child’s name and the school’s address printed on it. 

In preparation for this, parents & carers will need to open an e-payment account through www.parentpay.
com. You will be sent an activation letter, which will explain how you can make payments on  your child’s 
card. 

Parents and carers will be able to set a daily spending cap. 

If your son or daughter is in receipt of a free school meal allowance their account will be credited with  
a daily amount to cover the set meal. This allowance cannot be transferred from one day to the next; 
however, you can make additional payments to your child’s account. 



Equipment

To support learning students are expected to bring a pencil case containing the following equipment to 
lessons:

• Black or blue pens
• Green pen
• Pencil
• Ruler
• Scientific calculator
• Glue Stick
• Eraser
 
It would also be beneficial if students had:

• Coloured pencils
• 2B and 4B pencils for art
• Protractor
• English and Language dictionaries
• Fineliners
• Highlighters
 
We have a school shop where these items can be purchased significantly cheaper than on the high street. 
This has been closed in 2020-21 but we hope to reopen during the 2021-22 academic year.
 
We expect students to take pride in the way they present their work and look after their books. They  will 
regularly bring their books home and will need to ensure they are kept neat and tidy. A plastic folder to 
store books in helps to prevent damage on the journey to and from school.

 

Home Study

Students will receive Home Study in most subjects to support learning in the classroom. This is to  prepare 
them for future learning, to practise skills and concepts taught and help them prepare for assessments.

Students record their tasks in their Planner and the teacher sets the task on Google Classroom.  Optional 
enrichment tasks are available to students throughout the year to promote a love of learning.

Planners

Students will be supplied with a planner at the start of the year.   They will be able to record useful  
information in the planner and should use it to organise their time effectively.  The planner can also be 
used as a method of home/school communication.  Parents/Carers should sign the planner every week 
to indicate they have seen it.



Our Website - www.philipmorant.essex.sch.uk

Our website is a source for a wide range of information and resources including:

• A checklist for Parents of year 6 students: Looking Forward to Year 7
• All school policies, including Safeguarding, Behaviour for Learning etc
• Future Events - a searchable calendar of events taking place in school over the forthcoming year. You 

will also find term dates and holiday information.
• Letters Home – for copies of whole school, year based or trip information letters sent home via parent 

mail.
• Guidance for Parents - information on KS3 and KS4 courses, examinations, assessments and options.
• How to support your child
 
Parents who provide an email address on our Admission Form are automatically registered to receive 
letters and information sent by the school and college by email. Our communications are sent through 
the Edulink application which also notifies parents by email.  This will include alerting parents of their 
child’s absence wtihout a known reason and for urgent notices such as school closures.  Please inform 
the school of any changes to mobile numbers and/or email addresses.

The Senior Leadership Team

Executive Headteacher Mr Scott Holder

Head of School Mrs Stephanie Neill

Senior Deputy Headteacher Mr Colin Green

Deputy Head Teachers Mr James Nunn and Mrs Dianne Tayel

Assistant Headteachers

Mrs Rebecca Hockrige

Mr Gareth Howard

Mrs Martine Mackman 
(SENCO)

Mrs Tracie Warwick

Mrs Laura Witney

Heads of Year / Year Leaders

Year 7@pmsc.school

Year 8@pmsc.school

Year 9@pmsc.school
 
Year 10@pmsc.school

Year 11@pmsc.school

Mr Nick Stretch

Miss Jenni Lees

Mr James Abbott

Mr Ayo Sowemimo

Mr Gary Simpson

Miss Jessica Bailey

Mrs Donna Russell

Mrs Kim Collins

Mrs Joanne Clayton

Mrs Sarah Corrigan
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Transport to and from School

Bicycles

Philip Morant has a number of large cycle parks that all students are welcome to use.  In the interest of 
safety and  security, we strongly advise that if students cycle into school:

• The cycle is in good, safe condition, with lights when necessary
• A high-quality lock is used to secure the cycle whilst in the cycle park.  Experience has shown that 

conventional type locks are too easily opened and give little security
• Cyclists should have or be in the process of obtaining a Bikeability Certificate and wear  a 

safety helmet
• Philip Morant will endeavour to provide security for cycles brought to school, but we cannot be held 

responsible for any loss or damage

Our bicycles policy can be found on our website.

Drop off and Pick up

The entrance to the school becomes very busy during the beginning and end of the school day.  

We kindly ask for you to take care if you are dropping students off or picking students up by car during 
these busy times .  As part of our risk assessment we ask parents to not access Rembrandt Way, Landseer 
Road or Reynolds Avenue.  When waiting in any other areas we ask parents not to  block driveways.  In 
cases where there are special educational needs or other reasons that you might need to come onto the 
school premises to drop off or pick up a student, please contact the school office who will be able to 
assist you.

As part of our security of the school site and the safety of students and staff, the school has automatic 
front security gates for both vehicles and pedestrians during the school day.  

These gates are operated by our reception staff.  If you need to access the site for any reason, please use  
the intercoms which are located on the gate.  Please park in the visitors’ spaces to the left as you enter 
the premises.  When you exit in a vehicle, the gates will open automatically on approach. To exit the site 
using the pedestrian gate, please push the intercom button on approach and it will be opened for you.  
Please access the school site on foot wherever possible to minimise vehicle movement on site.

No vehicle movement is allowed on site between 2.50pm and 3.05pm

When visiting the school, please report to Visitors’ Reception to sign in and collect a badge  which will 
need to be worn at all times.

* Year 7 students access the school through the side gate on the footpath between the two sections of 
Norman Way.



Absence, Appointments, Holidays and Leave During Term Time

Reporting a Student Absence

Please ensure you contact the school each day your child is absent.  Ideally this should be done by no 
later than 8.30am.  Absence should be reported through our Edulink app as this is the most efficient 
method.  If this is not possible then please call the main switchboard on 01206 545222 and select option 
1 or alternatively email attendance@pmsc.school.

If we are not notified of a child’s absence, we will, wherever possible contact parents/carers by text/phone 
call or may complete  a home visit.

Punctuality

It is important students arrive to school on time and a 15 minute same day detention is set for any student 
arriving after 8.25am.  Please contact attendance@pmsc.school if they are going to be late.

Appointments

We encourage that, where possible, all appointments are made out of school hours. Please provide  
appointment cards/letters for any medical appointments that have to take place during school hours. If 
an appointment card/letter is not available, a signed letter should be provided by the parent/carer giving 
details of the reason.  Please complete the online form on our website under Parents\Absence - Request 
for a student to leave site during the school day. Students should sign out at Student Services and if they 
return after their appointment should sign back in at Student Services when they return.

Requesting Leave of Absence

The school requires all parents to complete a ‘Leave of Absence’ application form (available on our 
website) and attach a letter outlining the ‘exceptional circumstances’ for which a leave of absence is 
being applied. Applications for exceptional holiday leave will be considered by the Head Teacher or the 
delegated representative and the school’s Attendance Officer who will advise the applicant whether the 
leave will be authorised or not. It may be necessary for the Attendance Officer to meet with a parent in 
these circumstances to ascertain the exceptional nature of the application. 

When it is suspected that a child has been taken on holiday and medical reasons are given for the  
absence, we reserve the right to request medical evidence to verify the illness.  If this is not provided then 
the Local Authority may issue a penalty notice.

The current law does not give any entitlement to parents to take their child out of school during term  
time.  Current regulations prohibit Head Teachers granting leave of absence to a pupil except where 
an application has been made in advance and the Head Teacher considers that there are exceptional 
circumstances relating to the application.  

If you do take your child out of school for this time, without having the leave of absence confirmed, the  
absences will not be authorised and the Local Authority may issue a penalty notice to each parent of £60 
for each child to be paid within 21 days.  If the penalty is not paid within the time scale the penalty will 
increase to £120.  If the higher penalty is not paid within 28 days, the Local Authority will then institute 
legal proceedings against you in the magistrate’s court under Section 444 of the Education Act 1996 for 
failing to ensure your child attends school regularly.  The matter will also be recorded on your child’s 
school record.
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Leave of absence for approved sporting activities and other educational opportunities will be  considered 
as normal and should be applied for using the same form.  The leave of  absence application form and an 
accompanying letter should be handed in to Student Services addressed to Mrs Roast or can be e-mailed 
to attendance@pmsc.school
 

Attendance Monitoring

We monitor school attendance closely and will update you with your child’s percentage attendance.   
Individually, students should be aiming for at least 95% attendance.  You can also find your child’s 
attendance on GO4Schools.  If we have any concerns regarding your child’s attendance then we will 
contact you separately and should you have any questions or concerns regarding attendance, please feel 
free to contact our Attendance Officer who will be happy to assist you.

 
Attendance Initiatives

We continue to run attendance based initiatives within school to encourage good attendance.  In order  
for students to be considered for various school activities, such as Trips, Year 11 Prom or to become a 
School Prefect, we will also take into account their attendance record (excluding those with absence for 
diagnosed medical conditions).
 
As well as helping students achieve results, attending school each day helps them build confidence and  make 
friends. We look forward to working with you to ensure your child receives the best opportunity to achieve the 
results which they deserve.
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Rewards 

We will recognise and celebrate your achievements whenever we can - whether it is success achieved  in 
the classroom, performing on the stage, playing for a school sports team, or in any other area of school 
life.  We will also recognise good attendance, effort and whenever you demonstrate our core values of 
Aspiration, Success and Kindness.

We have two systems of awards in order to recognise the different ways in which students demonstrate  
success: Standards Awards and Philip Morant Awards.

To gain Standard Awards you need to

• have a Standards Score of 98% or better - achieved by being in correct uniform, punctual, prepared  
and positively engaged in lessons

• have good attendance - no more than 4 sessions (AM or PM) absent in any half-term (special 
consideration for medical conditions will be given)

• achieve an average AtL profile of 2 or better

Standards Awards celebrate your dedication to high standards in your daily life at school. Philip Morant  
Awards recognise achievements that go “above and beyond” your normal school commitments. 

To gain a Philip Morant Award you need to show significant and sustained commitment to an activity  
or range of activities. There is no fixed list of activities that can gain an award, but examples include 

• service to the school community (eg. prefect, school council, anti-bullying ambassador)
• service to the wider community (eg. volunteering for a charity or good cause)
• achieving a range of ASK points that are awarded by staff
• sporting or performing arts achievements in or outside of school
• additional academic activities (eg. STEM projects)

Students receive certificates and lapel badges to recognise the awards gained. Students seeking  positions 
on the Student Management Team in Year 10 would be expected to have gained these awards on their 
journey through the school.
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