
9th March 2021
Ref:DGNExmCert

Dear Student,

Re: Update Exam Certificates

Your exam certificates from Summer 2020 will be ready for collection from the Visitor's Reception,
from 29th March to 1st September 2021.  Please collect your certificates in person or, if sending a
family member or friend to collect them on your behalf, please supply them with a letter signed by
you, authorising them to do so. This person should bring some form of identification when collecting
your results.

All visitors will have to wear a face-covering when entering the Main Reception. Only one
person will be allowed to collect results at a time, so please do not arrive in a group.

The school's Easter holiday begins on the 29th March and lasts for two weeks. During this time the
school will be open from 09:00 - 13:00. If you plan on collecting your certificates after 13:00 it is
advisable to ring the school to check if it is still open. The school will be closed on the Easter bank
holidays and be fully open from the 12th April.

Any certificates not collected by the 1st September 2021 will be retained by the school in secure
storage and can be collected at a prearranged time should you need to do so.

Please note certificates remain the property of exam boards and they are becoming stricter with
schools as to how long certificates can be stored for, with some exam boards stating they should be
destroyed a year after first issue. It is therefore vitally important that you collect your certificates in
this time – there will be times throughout your life when you will need to produce your exam
certificates as proof of your qualifications.

Once you have collected your certificates please keep them in a safe place as not all Exam Boards
issue duplicate certificates, only ‘Statements of Results’ and will charge approximately £45 for this
service.

Please check the certificates on receipt to ensure that they are correct.

Yours sincerely

Mr D. Gibbon Examinations Officer


